

AIRCRAFT USE AUTHORIZATION WORKSHEET
INSTRUCTION SHEET


The purpose of the Aircraft Use Authorization form is to expedite the approval process in use of aircraft for flights other than emergency incidents, maintenance,  local Helitack training, and pilot proficiency generated at the Unit level.

The Aircraft Use Authorization Form documents necessary information to assist Unit Duty Chiefs and Region Duty Chiefs to make informed decisions on flight authorization.  Additionally, the form documents the personnel involved in the notification process.

The process to utilize agency aircraft is as follows;

The requesting party is responsible to complete the Header information (including the estimated cost of using aircraft), Use of Aircraft section, and the Complete for all Requests section.   The completion of these sections can be performed by the requesting ECC or by the requesting program manager (Training, Fire Prevention, etc), determined by your local policy.  Coordination with the PROVIDING aircraft’s base manager should occur to ensure instructions, needs, and availability have been arranged.

The requesting ECC should complete the Unit Duty Chief Approval section, this ensures the local ECC and the Unit Duty Chief are in the loop.

The Region OCC will complete the Region Duty Chief Approval section.

The Notifications section should be completed by the requesting ECC down to the Region Operational Coordination Center notification section.

Once all approvals (or Denials) have been completed, the Region OCC will return a copy of the form, with the Region Duty Chief’s response, back to the requesting ECC.  Once Region Duty Chief approval has been made, the request can be created and placed in ROSS as required.  

*THIS FORM NEEDS TO BE COMPLETED AND FORWARDED ELECTRONICALLY FROM THE REQUESTING ECC TO THE REGION DUTY OFFICER.


STATE OF CALIFORNIA
DEPARTMENT OF FORESTRY AND FIRE PROTECTION
Aircraft Use Authorization (05/2013)

	Requesting Unit:
	[bookmark: Text4][bookmark: _GoBack]     

	Aircraft Requested:
	[bookmark: Text5]     
	Home Unit of Aircraft:
	[bookmark: Text25]     

	Order Number:
	[bookmark: Text7]  -   -     
	Request Number:  
	[bookmark: Text3]A-     

	Date/Time Needed:
	[bookmark: Text8][bookmark: Text9]           
	Estimated Completion Date/Time:
	[bookmark: Text1][bookmark: Text2]             

	Estimated Flight Time:
	[bookmark: Text10]     
	Estimated Flight Cost (including fuel):
	$           

	Use of Aircraft

	Region authorization prior to flights that involve emergency incidents, pilot proficiency, maintenance, and local helitack training are not required.

	[bookmark: Check1]|_|  Training, Aircraft Related
	[bookmark: Check2]|_|  Static Display
	[bookmark: Check3]|_|  Recon Flight

	[bookmark: Check4]|_|  Transport Passengers
	[bookmark: Check5]|_|  Fire Prevention
	[bookmark: Check6]|_|  Training, Other

	[bookmark: Check7]|_|  Event Fly Over
	[bookmark: Check8]|_|  Other  

	[bookmark: Check9]|_|  VMP/Prescribed Fire
	

	
	

	Complete for all Requests

	
	Available for Initial Attack:
	[bookmark: Check10]|_|  Yes
	[bookmark: Check11]|_|  No
	

	
	Location of Mission:
	[bookmark: Text12]     

	
	Liaison Officer Assigned:
	Name: 
	     
	Phone: 
	[bookmark: Text13]     

	Approval

	
	Requesting Unit’s Duty Chief: (Name and Phone Number):
	[bookmark: Text14][bookmark: Text15]              

	
	[bookmark: Check12]|_|  Approved
	[bookmark: Check13]|_|  Denied

	
	Region Duty Chief:  (Name and Phone Number):
	[bookmark: Text16][bookmark: Text17]              

	
	|_|  Approved
	|_|  Denied

	
	
	

	[bookmark: Text18]Comment:       

	
	
	

	Notifications:
	

	
	Name of Person placing request to Unit ECC
	

	
	[bookmark: Text19]     
	

	
	Name of Person receiving request at Unit ECC
	

	
	[bookmark: Text20]     
	

	
	Unit Emergency Command Center
	

	
	DATE
	[bookmark: Text21]     
	TIME
	[bookmark: Text23]     
	BY
	   
	Unit Duty Chief Notified

	
	DATE
	[bookmark: Text22]     
	TIME
	[bookmark: Text24]     
	BY
	   
	Region OCC Notified

	
	Region Operational Coordination Center
	

	
	DATE
	     
	TIME
	     
	BY
	   
	Region Duty Chief Notified

	
	DATE
	     
	TIME
	     
	BY
	   
	Unit ECC Notified of Confirmation

	
	DATE
	     
	TIME
	     
	BY
	   
	Region Aircraft Dispatcher Notified




