
4170-1 

TYPES OF INSTRUCTION 4170 
(No. 6  February 2007) 
 
The apprentice program is currently comprised of three Progress Notebooks, one for 
each year of instruction.  It is the JAC Supervisor's responsibility to help determine 
when an apprentice will perform their related and supplemental training.  The purpose of 
the Progress Notebooks is to progressively build on knowledge and skills that the 
apprentice acquired in previous years. Ideally, training tasks will be performed in the 
year identified in the notebook.  However structured classroom training may be taken 
whenever it is available in order to ensure the apprentice receives all training prior the 
end of the third year.  
 
Scheduled Courses 
 
Some related and supplemental training is most effectively delivered in a classroom 
environment.  These courses are identified in the Progress Notebook.   
 
Self-Paced Study 
 
Many subject areas of specified related and supplemental instruction require the 
apprentice to read and study certain material/information.  In this type of self-paced 
instruction, the JAC Supervisor should assign the apprentice a variety of reading and 
study assignments related to a specific set of knowledge requirements.   
 
When the apprentice is finished with the self-paced study, the JAC Supervisor must 
review the subject with the apprentice.  The purpose of the review is to ascertain if the 
specific knowledge has been acquired.  The review also provides a forum for the JAC 
Supervisor to clarify specific items and to answer any questions the apprentice may 
have concerning the subject matter contained in the specific assignment.   
 
Manipulative Skills Training 
 
Manipulative skills training are the repetitious performance of an exercise as a means of 
teaching, perfecting and/or maintaining a skill or procedure.  In this type of instruction 
the JAC Supervisor should provide a demonstration of the assigned manipulative skills 
training if the apprentice is unfamiliar with the exercise.  After the apprentice has had 
adequate time to practice, the JAC Supervisor should observe the performance of the 
skill or procedure.   
 
Many of the manipulative skills training are included in training and drills regularly 
required for all CAL FIRE personnel.  Under such circumstances, there is no 
requirement to conduct separate or additional training for apprentices.   
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College Training 
 
An apprentice may receive related and supplemental instruction sponsored by a 
college; however, the maximum number of hours per apprentice per year shall not 
exceed 70 hours.  All training received through a college must be performed while on-
duty.   
 
Hours of training received at a college must be identified on the Monthly Training Report 
CAL FIRE Form 304 by replacing the third letter in the JAC code to the letter “G”.  
Training received at a college will be credited toward completion of apprenticeship 
requirements, however, the hours of training will not be submitted for funding through 
the Department of Education to avoid funding the same hours of training twice.  The 
instructions for completing the Form 304 are located on the reverse side of the form.  
See CAL FIRE 304 – Monthly Training Report Form. 
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(see Forms or Forms Samples) 
 

http://cdfweb/Library/ElectronicForms/msword/CDF304.DOC
http://cdfweb/Pubs/Issuance/FormSamples/SampleIndex.html
http://calfireweb/library/#forms

