3767 NEW HFD LOG — ON INSTRUCTIONS

1. Access HFD using either one of the following:

e Enter this website address:
http://reports.cadweb.fire.ca.gov/CrystalEnterprise

CDF Intranet Main Page - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help
5

\_,,,:' \_) \ﬂ @ _;\] j.__xl Search

‘iﬁ'\? Favarites

ddress |a ikkp: /freports, cadweb. fire.ca, goviCrvstalEnterprise

varik %

o » 4

g Ac

— ﬁCDF Intranet Q seance
in -

I Ms. —

; B Org H B
ﬂRadi... Main Page | Phones & Locations | P::Izr:n?:
JGate... Program Links
jlW Fira! From the Ch’-ef. .
i Media Fire Prevention

e Click on the shortcut via the CDF Intranet home page

SHORTCUTS

T7 epavrponal CDF Forrms

Mew Ernploves Clearance

Forest Practice Swstern

Eorrn
CDF Handbooks e

HFD Informmation
% AIMS Pending Contract Log

Abandoned Mewborns [/
# CCF farmily overseas, Safely Surrendered Baby Law

L Hurricane Relief Leave
Award Recipients Program

CDF Vendor Informyaton

Wendor Murmmber Lookup (no login reguired]

HFD Wendor Murmmber Lookup Instructions
HFD wendor Murmber Lookup

State & Federal Property Program

The HFD Online Logon page should appear.
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2. HFD Online Logon Page

3 Log On to BusinessObjects Info¥iew - Microsoft Internet Explorer == 1'
J File Edt view Favorites Tools Help H Q-89+ o ‘ P e ‘ - - L3 3 ‘ aw
JAddreSs I@ http: ffreports. cadweb. fire. ca.gov /businessobjectsfenterprise 1 1{InfoYiew/logon. asp:x j G HLlnks
BUSINESS OBJECTS” j -
Log On to BusinessObjects
Existing User
System: |
User name: Ijsahmaun
Passwird.  [eessesss]
Authentication: [Windows AD =l
[ -
& T —

wstartl J % e @ @ @ J @ Inbox - Microsaft ... | |} source I 'ﬁ FAME - Microsoft VI @ Log On to Busine... lg] Dacumentl - Micro, .. | @@0, 9:38 AM

Enter the following information:

System: Leave blank

User name: Enter network user name
Password: Enter network password.
Set Authentication to Windows AD

Click Log On

The HFD Online home page will appear.
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3. HFD Online home page

Business Objects’ Welcon
& E < | [ Mew -~ &[5 Send + My Infoviews | Searchtile - [ |3 EH
Lol Folgers It

CecsBd=md X
B #dHome
2 My Folders
= Public Folders

Home

BusinessObiectsm

Personalize [nfo'iew now

Go to Infoview Inbox

x

BusinessObjects InfoView collects and presents business intelligence information

and provides:

» Complete wiewing and interaction for query & analysis, reparting, and performance management

» [ntegrated collaboration with threaded discussions, intuitive navigation, and support for 3rd party

documents

e Advanced scheduling and distribution capabilities making it easier to share information with others

If not expanded, click the plus sign next to Public Folders = =3
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4.

T

$ E B - D hew v Fa [_Lé-' Send - IE‘ by Info'view | Search title -|

If not expanded, click the plus sign next to HFD Reports B [

Wel

1 Folders |+

GecsBzad X
B i Home
iy Folders
= S public Folders
= calrs Repotts

” B EHrD Reports y

E other Reparts

551 Reports

Evendor Reparts
[0 R0SS Repo

Home

Personalize Infotiew rnow

BusinessObiectsm

Release 2

Go to Infoview Inbox

BusinessObjects InfoView collects and presents business intelligence informatior
and provides:

¢ Complete viewing and interaction for query & analysis, reparting, and performance managerment

s [ntegrated collaboration with threaded discussions, intuitive navigation, and support for 3rd party
documents

o Advanced scheduling and distribution capabilities making it easier to share information with others

Click on the report group folder:

[ ]
e Other
[ ]

rights
[ ]

i.e Click on Vendor
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Management (not available at this time)
SSN reports NOTE: To access this group, user will need HFDSSN user

Vendor Reports

Report to see the reports listed in the Group.
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5. Vendor Report Listing (partial list)

[ Folders
EecsBzd X
2 ¥ Home

Sty Falders

& [ public Folders
S cars Reports
S HFD 106 Reports
= L HFD Reports

= other Reports

J55M Reports

Hvyendor Reports
S Ross Reports

Wendor Reports
él Organize - )< Fiter: &l Types -

on
O& -

Oa& -+

O& -«

E @omesearch by Wendor Mumber ’

Title » Last Run
Wendor Number Lookup Mever run
Schedule | Histary | Properties

Wendor number lookup tahle.

“endor Research by Claim Schedule Mever run
Schedule | Histary | Properties

WVendor payment listing by claim schedule.

Vendor Research by Claim Schedule {6 Month Payment FlevEr i

Histary
Schedule | Histary | Properties
Frior 6 manth history of vendor payments by claim schedule.

Vendor Research by Document Mumber 1 210007954

A
Wiew Latest Instance | Schedule | History | Propedies
Wendor payment listing by document number,
Wendor Research by Document Mumber {6 Month NeveErui

Fayment Histonyd
Schedule | Histary | Properties
Frior 6 month histary of vendor payments by document number,

Mever run

Use the Scroll bar on right side to see entire list.

Tupe
Crystal
Report

Crystal
Report

Crystal
Report

Crystal
Report

Crystal
Report

Crystal
Rannrt

F O fF x

Owner Instances #

Administrator 0

Administrator 0

Administrator

Administrator 0

Administrator 0

Click under the report to see the report. (i.e. Vendor Research by Vendor Number)
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6. Enter the report parameters (i.e. Vendor No: 700500 and Vendor Suffix: 00).

Vendor Research by Vendor Number
Enter promt values,

Enter a vendor number. {required)

Foos0o
[ Set ta Mul
Enter a vendor suffix. {required)
b
Erter & “alue:
]
[ zet ta Mul
Click OK.

The report should appear.
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7. Report Page

BusinessObjects Info¥iew - Microsoft Internet Explorer - IEllll
J File Edit Wiew Favorites Tools Help |J Q-9 -[x & 'fh | P e | (A~ = Iy_—l - S | 'E.
JAgdress I@ http: jfreports, cadweb. fire, ca.gov/businessobjectsfenterprise 1 1 fInfoViewmain, asp: j GO |J Links

BUSINESS OBJECTS' § Welcome: JSahmaun

& | [ mew » F (% Send - Wy Infoview | Searchtitle ~ =3 @@
m; collapse — — e ﬂw
EecdmaX @S «r ol 73 [Main Report =] & || i [too% =], Peem =

DEPARTMENT OF FORES
Sty Folders VENDOR RESEAI
& EPuplic Folders
“endor Mot Fo0s00
[ caRs Reports .
nendor Suffix: oo
B EwrD Reports “wendor Name: DEPT OF CONSERWATION
mother Reports “windor Address: ACCOUNTING OFFICE
E:VendorRepons SACRAMENTO CAS53143500
ERross Reparts Sorted By: Process Date
Sfx Ref Doc Mo - Invoice Cur Doc: Mo F - Index - Object - PCA
oo 040 - DE049 05- 0211 - 384, - 02152
oo SCA01D21 02 - DE245 [ 05 - 0830 - 384, - 06205
oo 8CA01021 02 - DE1N 05 - 0830 - 384, - 06205

oo SCANDIT 02 - DE173
oo BCAND21 02 - DE156
oo SCAND21 02 - DE04Z
oo SCAND21 02 - DE04Z
oo 8CA01021 02 - 06104
oo SCANND21 01 - D043
oo SCANDIT 02 - DED4Z
oo SCANMD21 00 - DE002
oo SCAND21 01 - 05045
oo 8CADD021 01 - 05921
oo SCAND21 01 - 05902
oo SCAND021 01 - 05564
oo SCAND2T 01 - 05862 0 - Q530 - 384, - 0E305
oo SCANMD21 01 - 05864 0 - Q520 - 224, - DE305
oo SCAD1021 02 - 05864

03 - 0540 - 384, - 06122
< | »
] pone l_ l_ l_ l_ I_ |4 ntermet Y

0F - 9530 - 334 - 0G305
DF - Q520 - 324, - DE308
0F - 9530 - 384, - 0G305
0F - 9530 - 384, - 0G305 —
0F - 9520 - 404 - 06305
04 - 9530 - 384, - 0G0
0F - 9530 - 334 - 0G305
05 - Q520 - 224, - DE305
04 - 9530 - 384, - DG305
04 - 9530 - 384, - DG305
04 - 9530 - 384, - DG305
04 - 9530 - 384, - 0G0

&

xR I R B B B v B By I B I I e B v

HFD Reports Viewer
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