
3767. 

3767. VENDOR RESEARCH BY VENDOR NUMBER INSTRUCTION 
 
 

Pathway: Public Folders / HFD Reports / Vendor Reports 
 

 
1. Click on Title “Vendor Research by Vendor Number” 
 

 
 

 
 
The “Prompt” screen should appear. 
 
 
2.      Prompt screen 

 
Enter a vendor number     
(i.e. 27725) 
 
 
 
 

 
 

Enter a vendor suffix 
(i.e. 00) 
 
 
 
 
 
 

 
 
    Click “ok” 
 
 

 
 The report should appear. See Exhibit 3767 Vendor Research By Vendor Number. 
 
 
 


