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MRT – INFORMATION TECHNOLOGY SERVICES (ITS) 
 – TEALE            3715 
(No. 93  January 2006) 
 
To charge the expenditures incurred from TEALE DATA CENTER Master Contract from 
ITS to CDF units using the MRT process. 
 
References: 
  

CDF 3762  CALSTARS Codes 
 
 
Forms/Related Documents: 
 
 Material, Requisition or Transfer (F-72) 
  
 
TEALE MRT PROCESS       3715.1 
(No. 93  January 2006) 
 
ITS will be generating MRT’S on a quarterly basis for the charges incurred by each unit 
for data processing services, materials and equipment costs for daily business needs.  
 
THE QUARTERLY BILLING PERIOD WILL BE THE FOLLOWING: 
  
JULY – SEPTEMBER  
OCTOBER – DECEMBER 
JANUARY – MARCH  
APRIL – JUNE  
 
The final quarterly charges will be based on previous month’s usage to ensure that you 
have the figures prior to the end of the fiscal year. In July an adjustment will be made for 
the previous fiscal year.   
 
Complete the MRT. 
 
For a sample of the F – 72, refer to “F – 72 Sample – Teale” found on the intranet. 
 
Document Number    The IT field assigned document number (CDF 3762) 
Transfer From CDF/ITS; PO Box 944246, Sacramento, CA 
Transfer To See Attached Summary 
Item Description Quarterly TEALE DATA CENTER usage period of (quarterly 

billing period). 
Request for transfer  Signed by an Information Technology official or designee. 
TEAL MRT SUMMARY 
ATTACHMENT 

Attached summary of the MRT with the breakdown of 
charges incurred.    

MT Doc # Same document number used on F-72 
 

http://cdfweb/Library/ElectronicForms/msword/f72.doc
http://cdfweb/Pubs/Issuance/FormSamples/F72sample_Teale_12_05.doc
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ABATEMENT = A The “A” block is used to indicate abatement to ITS 

expenditure code.  The code is 00 – 9314 – 428.01 – 99200. 
CHARGE = C Indicates unit(s) being charged 
CALSTARS Coding FY, Index, Object, PCA, Amount, Incident# (if applicable).  

Refer to CDF 3762. 
  
Distribution: Original: DAO – MRT desk 

Electronic courtesy copy:  Unit Finance   
 
 
DAO PROCESS         3715.2 
(No. 93  January 2006) 
 
The DAO – MRT desk will follow instructions found in CDF 3710 to record the MRT into 
CALSTARS.   
  
(see next section) 
 
(see HB Table of Contents) 
 
(see Forms or Forms Samples) 
 
 

http://calfireweb.fire.ca.gov/library/#forms
http://calfireweb.fire.ca.gov/library/#handbooks-3600
http://calfireweb.fire.ca.gov/library/handbooks/3600/3725.pdf

