
CHAPTER 3640 CLAIMS (ACCOUNTS PAYABLE)

CLAIMS 3640
(No. 25  April 1995)

The Claims unit is divided into teams.  There are two teams assigned to each region and
one team for State Headquarters offices.  Typical documents processed include:  sub-
purchase orders, utility, telephone bills, travel expense claims, Emergency Equipment Use
Invoice (CDF-61), etc.

SPECIAL PROJECTS 3640.1
(No. 25  April 1995)

This unit encumbers and schedules payments of contracts, master service or rental
agreements, uniform allowance (non-MOU 8) claims, relocation expense claims, etc.

FORMS AND/OR FORMS SAMPLES:  RETURN TO ISSUANCE HOME PAGE FOR
FORMS/FORMS SAMPLES SITE LINK.
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