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Screeners will receive a screener’s tally sheet (DRMS Form 103) from the DRMO.  The 
DRMO will also give an instruction sheet on completing the form 103, to complete as 
property is screened from the DRMO. DRMOs may also require the screener to place a 
hold tag on the property as it is screened. Practices may vary among each DRMO, so 
screeners should be prepared to ask questions necessary to learn specific procedures. 
After completing the tally sheet, screeners will return it to the DRMO to determine 
whether items are available. Most DRMOs will make a copy of the DRMS Form 103 and 
fax the screener any findings. Once the tally sheet is received by the screener with the 
listing of available items, the acquisition document (SF-122) must be completed. 
 
Employees authorized by the State Forester may telephone/freeze FEPP with the 
appropriate source. If an item is put on a freeze the screener must complete the 
acquisition document (SF-122) or cancel the freeze.  
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