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	Title/Description of Incident
	Select Incident Date
	Incident Name
	Incident Number (Example 14-CA-CDF-000123)
	Review Number (Example 14-CA-CDF-000123)
	Choose Region




	CONTRIBUTORY FACTORS

	Provide a list of short statements based on findings.   Reference all related findings as established in the draft confidential final review report.
	CAUSAL FACTORS

	Provide a list of short statements based on findings, which may include the most probable cause.  Reference all related findings as established in the  draft confidential final review report.
	RECOMMENDATIONS

	Propose a course of action to prevent a recurrence of the event.
	COMMENDATIONS

	Identify any actions that reduced losses and deserve recognition.  If not applicable, enter “None.”




	INSTRUCTIONS FOR CONFIDENTIAL
WORKING RECOMMENDATIONS

	Confidential Working Recommendations
A confidential document entitled “Confidential Working Recommendations” are prepared by the SART Team Leader.  These recommendations are not to be included in the SART final report.  They are transmitted directly to the CAL FIRE Chief Legal Counsel under separate and confidential cover.  As a confidential working document, it may contain a description of the most probable cause and causal factors, contributory factors, opinions and possible management concerns, as well as recommendations and commendations.
Definitions:
Contributory Factor:  Any behavior, condition, act or omission that affected the occurrence or outcome but was not causal.  Avoiding or eliminating would not necessarily prevent the occurrence.
Causal Factor:  Any finding or combination of findings preceding the event with responsibility for the occurrence.  Correcting, avoiding or eliminating the findings would have prevented the event.
Recommendations:  Solutions related to causal factors.
Commendations:  These are considered for employees whose exemplary actions in the incident or rescue operations reduced losses.
Disposition
The SART Team Leader is responsible for the direct submission of the Draft Confidential SART Final Review Report to the Department Safety Officer and the draft Confidential Working Recommendations to CAL FIRE Chief Legal Counsel.

	Field Title
	What to Include

	Contributory Factors
	Base the Contributory Factor(s) on findings.  A short statement should indicate which findings were used and explain the rationale for their selection.

	Causal Factors
	Base the Causal Factor(s) on the findings.  Although all of the findings are significant, not all of them relate directly to the cause(s) of the accident.  A short statement should indicate which findings were used and explain the rationale for their selection.

	Recommendations
	Recommendations are feasible solutions related to the causal factor(s) of the property damage, fatalities, or injuries in the events leading to the accident or incident. Recommendations are in response to the findings.  All causal factor(s) do not have to have a recommendation.

	Commendations
	In addition to submitting a commendation to the Executive Board of Review, also consider the Director’s Annual Recognition Program as described in Handbook 1035.



These working recommendations include information or material to be used solely for the purpose of accident prevention.  This confidential information is of a unique and valuable character, and the unauthorized dissemination of the confidential information would destroy or diminish its value, cause damage or irreparably impair the durability of the Serious Accident Review Team process.
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