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Headquarters and Field 
 
In order to ensure that all contacts with legislators by employees representing the 
Department are compatible with current policies of the Department, the Natural 
Resources Agency and the Administration, all employees will observe the following: 
 
1. All inquiries received by headquarters' staff from legislators or their staffs by way 

of telephone calls, written communications or in-person contact should be 
forwarded directly to the Office of Legislation for logging and referral to programs 
for response, if necessary.  The exception to this is information given by staff in 
the Budget Office regarding the budget bills, or issues where specific approval 
has been given by the Executive Office. 

2. Department headquarters’ employees shall not give or send any information to 
legislators or their staffs without prior review and approval by the Office of 
Legislation.  

3. Department field employees shall inform the Office of Legislation of contacts with 
State or federal legislators or their staffs relating to legislation or issues of 
statewide concern.  In undertaking activities relating to legislation, employees 
shall represent only those Department positions approved by the Governor's 
Office. 

4. Employees shall not use State time or resources to make a proposal or take a 
position on any legislative matter that has not been approved as indicated above 
(unless this is undertaken as part of the duties of a cooperative agreement). 

5. Employees shall not participate in political campaigns or activities while on duty 
or in uniform. 

6. Employees who are representing a local government entity as part of a 
cooperative agreement should exercise discretion on matters that may have 
statewide implications or where a local government position may be at odds with 
the Administration’s position. The Office of Legislation can provide guidance and 
support where there may be overlapping or conflicting positions between local 
government and the Administration. 

These policies do not apply to instances when employees who, while on their own time, 
represent themselves, organizations, or associations other than the Department of 
Forestry and Fire Protection.  However, on such occasions, they may not appear in 
CAL FIRE uniform.  Further, the policies do not apply to employees reporting what they 
believe to be an improper governmental activity to the California State Auditor or the 
Joint Legislative Audit Committee. 
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CAL FIRE employees who undertake legislative activities in a manner not in compliance 
with these procedures may be subject to disciplinary action. 
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