
TYPES OF LEGISLATION 0501 

(Revised 1996) 
 
Basically, there are three kinds of legislation: bills, constitutional amendments, and 
resolutions.  These measures can be introduced only by legislators or legislative 
committees.  The Governor cannot introduce a bill but can ask a legislator to do so.  
Even the Governor's budget is introduced by members of the Legislature--traditionally 
by the chairs of the fiscal committees in each house. 
 
Relatively few bills originate directly from a legislator.  Most come from special interest 
groups, staff members, constituents, governmental agencies, and a variety of other 
sources. 
 
Bills 
 
A bill is simply a proposed statute (law).  It can be passed by a simple majority vote in 
both houses unless it is an urgency measure or carries an appropriation, in which case 
a two-thirds vote of approval is required.  The only exception  is legislation that 
appropriates funds for public education.  This legislation needs only a simple majority 
vote in order to pass.  An urgency measure is one which is necessary for immediate 
preservation of the public peace, health, or safety.  It takes effect as soon as it is signed 
by the Governor.  An enacted bill without an urgency clause takes effect the following 
January. 
 
Constitutional Amendments 
 
Constitutional amendments are proposed changes to the State Constitution.  A two-
thirds vote of each house will place one of these measures on an election ballot for 
voter consideration.  A simple majority vote in a statewide election is then required to 
place the new law in the State Constitution. 
 
Resolutions 
 
Resolutions are statements of legislative views.  They do not constitute law.  They 
merely express the Legislature's opinion of an issue or an individual.  They may be 
addressed to other governmental agencies, describe state general policy, or commend, 
censure, or memorialize someone.  They may make non-binding recommendations to 
Congress or the President.  Resolutions are normally passed by voice vote and fall into 
three categories:  Joint - addressed by the Legislature to the federal government or a 
federal agency; Concurrent - authored by one house and agreed to by the other 
(frequently dealing with internal business); House - originated and acted upon by one 
house. 
  



CHIEF, OFFICE OF LEGISLATION RESPONSIBILITIES 0501.1 

(Revised 1996) 
 
The Chief, Office of Legislation is responsible for development, analysis, review, 
approval, and management of all departmental activities related to the Legislature and 
legislation.  These responsibilities include the following: 
 
 Represent CDF to the Legislature, other state agencies, and the public on 

matters of legislation or concerns of legislators and their constituents. 
 
 Advise top management on legislative policies, departmental positions, and 

legislative policy interface. 
 
 Provide liaison on legislative matters with the Resources Agency's Deputy 

Secretary for Legislation, and the Governor's Legislative Office in Sacramento 
and Washington, D.C. 

 
 Respond to requests from legislators, the Legislative Analyst's office, Department 

of Finance, and other state agencies which relate to CDF.  Maintain a log of 
special requests. 

 
 Coordinate CDF's legislative proposals and enrolled bill reports. 
 
 Coordinate the legislative review process and identify bills of major concern to 

CDF.  Arrange for appropriate analysis and approval of an official administration  
position. 

 
 Maintain information files on each member of the Legislature, including their 

districts and constituencies.  Files include demographic information, CDF 
responsibility and activity in each district, committee assignments, bills 
sponsored, special interests of the legislators, log requests from legislators and 
resulting correspondence, news articles, reports of contacts with legislators, etc.  
This information aids in responding to legislative requests and in securing 
support for CDF legislation and issues. 

 

CHIEF, OFFICE OF SPECIAL REPRESENTATIVE (OSR) 
RESPONSIBILITIES 

0501.2 

(Revised 1996) 
 
Responsibilities for the Chief, Office of Special Representative (OSR)  include the 
following: 
  



 
 Interface with elected officials and their staffs.  
 
 Coordinate the Key Contact Program. 
 
 Provide each Unit Chief with a list of state legislators and a suggested 

departmental contact person. 
 
 Revise Key Contact list as necessary and periodically forward the updated list to 

the Unit Chief 
 
 Receive a brief summary report of significant Key Contact activity from Unit 

Chiefs at the end of each quarter.  See format on Key Contract Summary Report 
Format (see exhibit). 

 

DEPUTY DIRECTOR RESPONSIBILITIES FOR 
LEGISLATION 

0501.3 

(Revised 1996) 
 
Responsibilities of Deputy Directors include: 
 
 Cooperate and interact with the legislative office to assure that bills are assigned 

to appropriate staff, carefully analyzed, and handled in an expeditious manner. 
 
 Recognize the need for and maintain good communications with the Chief, Office 

of Legislation on matters involving contacts with the Legislature and their staffs, 
changes in departmental stance or approach, strategy, and other information 
which may be of interest to legislators. 

 
 Testify at legislative hearings when requested. 
 

KEY CONTACTS RESPONSIBILITIES FOR LEGISLATION 0501.4 

(Revised 1996) 
 
Responsibilities of key contacts include: 
 
 Respond to requests from the legislative office and legislators in a timely manner 

and inform the Office of Legislation of CDF programs and activities within the 
legislative district that may be of constituent interest.  Examples include:  major 
fires, Vegetation Management Program, California Forest Improvement program 
grants, awards of timber sales, fire protection facilities, fire prevention programs 
(wildland/urban interface), and wood products utilization and wood energy. 

 



 Provide liaison with local, state, and federal government officials, sharing 
information of CDF activities, and advocate on behalf of department issues of 
regional concern and interest. 

 
 Inform the legislative office of contacts with anyone outside CDF who can or will 

affect legislation of interest to CDF.  See Section 0510, Legislative Contacts 
(see section). 
 

LEGAL COUNSEL'S OFFICE 0501.5 

(Revised 1996) 
 
Responsibilities of the legal counsel's office include: 
 
 Serve as CDF's legal authority and respond to legal actions affecting the 

department.  
 
 Provide legal expertise on legislative matters and consultation on legal 

interpretation of bills, including suggested amendments and the development of 
proposals. 

 
 Maintain CDF's legal reference library, which includes various state codes. 
 

DEPARTMENT OF FINANCE AND LEGISLATIVE 
ANALYST'S OFFICE 

0501.6 

(Revised 1996) 
 
Frequently, the Department of Finance or the Legislative Analyst's office will call for 
information.  The Office of Legislation will respond directly to the Department of Finance 
and the Legislative Analyst's Office.  DO NOT RELEASE PRINTED MATERIAL TO 
ANY OFFICE.  Printed material includes bill analyses, amendment analyses, and 
enrolled bill reports.  The Office of Legislation will handle any requests for information.  
If you have any questions, call the Office of Legislation. 
 

FORMS AND/OR FORMS SAMPLES: RETURN TO ISSUANCE HOME 
PAGE FOR FORMS/FORMS SAMPLES SITE LINK. 
 
(see next section) 
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